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MNOJOXEHHUE
0 OM0JIHOTEKe

1. O6mue NoI0KeHHS
1.1. HacTosimee moNoXKeHre pa3paboTaHo Ha OCHOBaHuH cTathH 18 OeaspansHOro

3aKkoHa oT 29.12.2012 roma Ne 273-®3 «O06 obpa3oBaHuH B Poccuiickoii @enepanuny,
mpukasa ot 01.03.2004 roma Ne 936 O peanw3anW{ pEMICHHsS KOJUIETHH
Muro6pasosanust Poccun oT 10.02.2004 roxa Ne 2/2 «O6 OCHOBHBIX HaIIpaBJICHUIX
COBEPIICHCTBOBAHUS [EATENBHOCTH OUOIHOTEK yapexaeHni 06mero 00pasoBaHUs
Poccuiickoit Penepanum», B COOTBETCTBUM C ['paXKIaHCKAM KOJEKCOM Poccutickoi
Oenepanyy, DenepalbHBIM 3aKOHOM OT 25 HIOJIA 2002 roma Ne 114-@3 «O
IIPOTHBOAEHCTBUH SKCTPEMHUCTCKON JIEATENBHOCTI) U Ne 436 ®3 ot 29 nmexabps 2010
roga «O 3ampre AeTed oT MHGOPMAINH, IPHYMHSIOMIEH BPEI U PasBUTHION, YcraBa
MyHHUIIATIATEHOTO OIODKETHOTO 0011e00pa30BaTENBHOIO YUPESIKIACHUSL «KanuHoBcKas
cpeEas obmeoGpasoBaTenbHas Koy (Jajee - IIIxona).

BubnuoTeka SBISETCS CTPYKTYPHBIM IOApPa3feIeHUeM IIKOJBI, yJacTByIOUIUM B
y41e6HO-BOCIIATATENEHOM IpoIlecce B IENX obecreyeHys TMpaBa Y4YacTHUKOB
00pasoBaTeNbHOrO  Ipolecca Ha  OecIaTHOE — MOJB30BAHHE OuOIMOTEYHO-
UH()OPMALMOHHBIMHU PECYPCaMHU.

1.2. JlesTenpHOCTh OWONHOTEKM O0OIIE00pa3soBATENBHOTO YHPEXKACHU (manee -
6ubIHOTeKa) OTpakaeTcs B Ycrape mKombl. O0eCIedeHHOCTD O6ubIMoTEKH y4eOHBIMH,
METOIMIECKUME M CIPABOYHBIME JOKyMEHTAMU yYUTHIBACTCS MPU JHICH3MPOBAHIH
0011e00pa30BaTEeIFHOIO YUPSIKACHHUA.

1.3.1lenn pmesTenbHOCTA OHONUOTEKM: peann3allis 0053aTeIFHOT0 MUHHMYMa
cozepxkaHus 061eo6pa3oBaTebHEIX IPOrpaMM, HX afanTalud K KH3HA B o0IIecTBE,
CO3JaHMe OCHOBBI IS OCO3HAaHHOTO BHIOOpPa ¥  TIOCIEMYIOMEro  OCBOCHHA
pod)ecCHOHATBHEIX 06pa3oBaTeNbHBIX MPOIPaMM, BOCIHTAHHE IPAKIAHCTBEHHOCTH,
TpyZOMO6Hs, yBa)KeHWs K IpaBaM M CBOOOJaM HYeJOBeKa, MOOBH K OKpYXKaroIlei
npupone, Poaune, ceMbe, GopMUpOBaHHE 30POBOTO o0pasa XU3HHU.




1.4. JlesTenpHOCTh OWONHOTEKM OCHOBBIBAaeTCA HAa NpPUHLMIAX AEMOKpaTHH,
ryMaHu3Ma, OOIIENOCTYIHOCTH, IPHOPHUTETA 00IIeueoBeYeCKUX  LIEHHOCTEMH,
IpaKIaHCTBEHHOCTH, CBOOOJHOTO Pa3sBUTHS JIMIHOCTH.

1.5. Tlopsimox NOIB30BaHMs HCTOYHHKAMH uH(GOpMaIUK, NEPEYeHb OCHOBHBIX
YCIyT W YCJOBHS HX MPENOCTABICHHS ONPENENIIOTCA ITonoxxenuem o OubnHOTERE H

[IpaBmiaMy  [OJB30BaHMA  OMONMOTEKOH,  YTBEPXKACHHBIMHU PYKOBOIHTENEM

006111€06pa30BaTENIEHOr0 YUPEIKIACHHUS.
1.6. IIIxona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KadecTso OmOmmoTs==o-
l MH(BOPMAIIHOHHOTO 00CTyXHBaH!s OUOIHOTEKH.
1.7. Opranmsanus OOCITYXHBaHUS yJaCTHHKOB 00pa3oBaTelbHOID IpOmECC:
IPOU3BOAUTCA B COOTBETCTBHM C IpaBWIaMi  TEXHHEH Oc3omacEOCTE E
IPOTHBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHAYECKAMH TpeOOBaHHIME.

2. OcHoOBHBIC 32129

2.1. OcHOBHBIMH 3a1a4aMy OUOIMOTEKH SBIISIOTCA:

a) obecreueHHe ydJacTHHMKaM OOpa3soBaTENbHONO mpomecca — o0y=aroImHMCs,
neaarornuyecKumM

paGoTHWKAM, DPORHUTENSAM (WHBIM 32KOHHBIM IIpe/ICTABATENSIM) O0yJaOIIHXCA
(manee - mMOJB30BATENAM) - AOCTyNa K uHGOpPMAIIHH, 3HAHUSIM, HUASSIM, KyJIbTypHBIM
IIEHHOCTSIM ITOCPEICTBOM HCIIOIb30BaHHA 6ubIHOTEYHO-HH(DOPMALIMOHHBIX PECYPCOB
06111e06Pa30BaTENHHOTO YUPEXKIESHUS Ha Pa3IMIHBIX HOCHTEIIAX: OyMaXHOM (KHIDKHBIH
domny, GOHA MepHOAMYECKHX H3IaHUil); MarHUTHOM (oHA aymuo- U BHIEOKACCET);
nudposom (CD-mucku); KOMMYHHKAaTHBHOM (KOMIIBIOTEPHBIE CETH) X HHBIX
HOCHTEJISIX;

6) BOCIMTAaHWME KyJIbTYPHOTO M TPaXIaHCKOTO CaMOCO3HAHMdA, IIOMOIMIE B
colpaI3ayy 00yJaromerocs, pasBUTHU €ro TBOPYECKOro MOTeHIMAIA,

B) (QOpMHpOBaHWME HABBIKOB HE3aBHCHMOTO OUOIMOTEYHOr0 I10Nb30BATENI:
o0yueHue TTOUCKY, OTO0PY ¥ KPUTHIECKOU OLICHKE nHGOpMaLIUH;

I) COBEpLICHCTBOBAaHWE IPEOCTABIAEMBIX OUONMOTEKONM YCIyr Ha OCHOBE
BHe/IPEHHS HOBHIX MH(OPMAIMOHHBIX TEXHOIOTHH M KOMITbIOTEPHU3alliH OuOIMOTEUHO-
MHGMOPMAIMOHHEIX IIPOIECCOB, HOPMHUPOBAHHE koM(bOpTHOH ONOGIHOTEIHOH CPEIBL.

3. OcHoBHbIe QyHKIIHH

3.1. JUis peaM3allii OCHOBHBIX 3a71a4 GUOIHOTeKa:

a) dbopmupyer doHx OuOIMOTEYHO-HHPOPMAIITOHHBIX pecypcoB
06111e06pa30BaTeIFHOIO YIPEKICHNU: .

.  KOMIUIEKTyeT YHHBEpCalbHBIH (OHA y4eOHBIMH, Xy[NOXCCTBCHHBIMH,
HAyYHBIMH, CTIPABOYHBIMY, [IeJarOTMYeCKUMU U HAYTHO-TIONY/ISIPHBIMU JIOKYMEHTaMH
Ha TPaIMIHOHHBIX U HETPaIUIMOHHEIX HOCHTE/ISIX HHQOpMAIIHHY;
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. momonHseT hoHI UHGOPMAIMOHHBIMU pecypcaMu ceTH MHTepHeT, Oazamu U
GaHKaM¥ JaHHBIX IPYTHUX YUPEXKIECHUM U OpraHU3allvi;

. akkyMmyiupyeT (GOHJ IOKYMEHTOB, CO3/aBacMbIX B 06111e06pa3zoBaTENEHOM
yupexaeHud (ImyOmukanuit 1 paboT megaroroB o61e06pa30BaTEeIbHOIO YIPEKACHUA,
JIydIIEX HAy9HBIX paGoT 1 pedepaToB 00ydarOIMXcs U Ip.);

+  OCyIIeCTBISET pa3MelleHHe, OPraHU3alMIo i COXPaHHOCTE JOKYMEHTOB;

6) coznaeT HHGOPMAIMOHHYO IPOAYKIIHIO:

«  OCYIIECTBIISET aHATTUTUKO-CUHTETUIECKYIO nepepaboTKy HH(QOPMAIIHE:

«  OpraHusyeT M BeJeT CIpaBOYHO-OHOIHOrpaQUIecKrii amnmapar: KaTasors
(andaBUTHBIN, CHCTEMATHIECKUIL), KapPTOTEKH (cHCTEMATHYECKyI0 KapTOTEexy CTaTSE
TeMaTHYecKie KapTOTEeKH), OJICKTPOHHBIM KaTajor, 0a3sl Aasssix 00 ODOOZET0
06111e06pa30BaTeILHOIO YUPEKICHUS;

«  paspabaThIBacT PEKOMEHIATEIILHBIC oubmHorpagHgecKHe MOCOOES (CIECEE.
0630pEI, yKa3aTeny u T.I1.);

. obecrmeunBaeT HMH(pOPMMpOBaHHME IOJIB30BaTeneH 00 HEQOPMAIHOHHOH
TIPOLYKIIWY;

B) ocylecTBIseT AubdepeHINPOBaHHOE OuOIHOTEYHO-HHQOPMAITHOHHOS
o0cyKuBaHUE 00yJarOIIMXCS:

. IpemocTaBiseT MHQOPMAIMOHHBIE PECypChl Ha PasIMYHBIX HOCHTEILIX Ha
OCHOBE U3ydeHHs UX HHTEPECOB U HMH(YOPMAIHOHHBIX OTPeOHOCTEN;

e CO3J@eT YCIOBUS JUII pealu3aliM CaMOCTOSTENBbHOCTH B o0y4eHuH,
[103HABATEBHOM, TBOPYECKOM MHEATENBPHOCTH C OHNOpOM Ha KOMMYHHKAIHIO;
CcTI0cOGCTBYET PasBUTHIO HABBIKOB CaMOOOY4eHHMs (ygacTue B CETEBBIX OJMMIIHA/AX,
TeIeKOMMYHHKAIMOHHBIX IPOEKTaX B CHCTEME TMCTAHIIOHHOTO o0y4eHus);

. opraEmsyer  oOydeHMe  HaBblKaM  HE3aBUCHMOIO OUOIMOTEYHOTO
IONB30BaTeNsl U MOTpeOuTens MHGOPMAIMH, COIEHUCTBYET HHTErpaluy KOMILICKCa
3HAHW}, YMEHW ¥ HABEIKOB PabOTEI C KHUTOX 1 uHbOpMaIue;

. okaspiBaeT MHGOPMAIIMOHHYIO IOJIEPXKKY B PEIICHMH 3a/ad, BOSHUKAIOIIHIX
B Ipollecce UX yueGHOl, caMooOpa3oBaTebHON 1 ZIOCYTrOBOH JeATEBHOCTH;

+  OpraHH3yeT MacCOBBIC MEPOIPHSATHS, OPUEHTUPOBAHHBIC HA PASBATHC o0rei,
M YHTATENbCKOM KyIbTYphl JAYHOCTH, CONEHCTBYeT pasBUTHIO KPUTHIECKOTO
MBIIUICHHUS,

. comeiicTByeT wieHaM IIe[arorudecKkoro KOINIEKTHBA W aIMUHHUCTpAIH
yupex/eHus B OpraHM3aluu o0pasoBaTeNbHOrO Iporecca M Aocyra 00yHaroImuXCs
(mpocMoTp BEAeO(IEMOB, CD-IMCKOB, IPE3CHTAUN Pa3BHBAIOIINX KOMIIBIOTEPHBIX
Hrp); '

«  PYKOBOAUT BOCIMTATEIbHOU paboToii ¢ KHUIO# B rpynnax IpOAIEHHOTO JHA,
B Kjaccax KOMIIEHCHpYIOIero oOydeHHs, B KOPPEKIHMOHHBIX Kjaccax (mpu ux

HaJIMUUN);
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r) ocymectBisteT  Iu(GEpeHIMPOBAHHOS OUOIMOTeYHO-UHGOPMAIIHOHHOE
0GCIy)KUBaHHE TIE[arorHIeCKUX PabOTHIKOB!

. BosBiseT MHQPOPMAIMOHHBIE HOTPEOHOCTH M YHOBICTBOPACT 3aIpOCHL,
CBS3aHHBIE C 00y4€eHIeM, BOCIIMTAHUEM U 30POBEEM IeTel;

. peBisSeT UHAOPMAIMOHHBIE IOTPEOHOCTH M YAOBIETBOPACT 3alPOCBI B
06IaCTH IIeJArOTMYECKIX HHHOBALMI i HOBBIX TEXHOJIOTHH;

«  comeicTByeT npohecCHOHANBHOM KOMITETEHIIUH, TIIOBBIIIIEHHIO
KBaTA(QUKALHN, IPOBEICHIIO aTTECTAlIH;

. cosmaer OGaHK TeJArorudeckoi HMHGOpMAlMH KaK OCHOBE! e IHHOH
MHGMOPMAIMOHHOH  CITyKOBI 0611e00pa30BaTENBHOTO  YIPEXKICHHS, OCYIISCTERsst
HAKOILICHYE, CHCTEMATH3AITAI0 HHOPMAIIMH 10 IPEAMETaM, PASASTAM H TEMENE

. opraHmsyeT HOCTYN K OaHKY Iejarormdeckoii HEQODMAIEE Hz m00sX
HOCHTEJISIX; IIPOCMOTP 3JIEKTPOHHBIX BEPCHH M€IarOrHaeChix H3JaHHH,

«  OCYIIECTBIISIET TeKyIllee HHPOPMHUPOBAHKE (nEH HEQOpMAIHE, 0030PE HOSSIX
OCTYIUICHHUH ¥ IyOIHKaIuii), HHOPMUPOBAHHE PYKOBOACTEA 00meo0pa3oBaTeIbEOID
yUpeXISHUS TI0 BOIIPOCaM yIpPaBJIeHI 00pa3oBaTeIbHEIM IPOLIECCOM;

« TOANEpXMBAeT JEATENBHOCTh IENarorHieCcKuX paboTHHKOB B 001acTH
co3nanys HHPOPMALMOHHBIX IPOAYKTOB (noxyMeHTOB, 0a3 JaHHBIX, Web-cTpasull #
T.IL.);

«  CHocoBCTBYeT MPOBEIACHHIO 3aHATUH IIO (bOpMHUPOBAHHIO nHGOPMaLHOHHOH
KyJIBTYpHI; sABIsSeTCH 6a3od [ MPOBENCHMST NMPAKTHECCKUX 3aHATHH Mo pabore C
HMHPOPMAIMOHHEIMU peCcypcaMu;

x) ocymecteiseT  Au(GEpeHIMPOBAHHOS OO IMOTEeYHO-HHPOPMAIIHOHHOE
o6CITyKUBaHwe poRuTeNed (MHBIX 3aKOHHBIX TnpencTaBuTeNIel) 00y JaromuXcs:

YIOBJIETBOPSET 3aIPOCHI monp3oBaTeieii W WHPOpMHpYeT O HOBBIX
TIOCTYIUIEHUSIX B OMOIHOTEKY;

« KOHCYJBTHUPYET IO BOIpPOCaM OpraHu3alyy CceMeMHOro uYTeHUs, 3HaKOMHT C
uHGOpMaIrel M0 BOCITUTAHUIO IeTeH;

. KOHCYJIBTHPYET II0 BOIPOCAM YIeOHBIX W3aHWM T 00y4arouxcs.

e) obecrmeunBaeT 3allATy JCTeH OT BpeJHOM [UI1 MX 3[O0pPOBBS M DPasBUTHA
HHGOpMAIIVH,

) OCYILECTBJIAET CBEPKY MOCTYIAIOMuUX B 6UOIHOTEKY HOKyMEHTOB (Ha JIOOBIX
HOCHTeNsX) C (pelepanbHBIM CIIMCKOM 3alpelEHHBIX MaTepHajoB 9KCTPEMUCTCKOTO
comepxanus He pexxe 1 pasa B nonroza. ITpu 0GHApYKEHUN 3aIPEIIEHHBIX MaTepHaJIoB
SKCTPEMHCTCKOTO COZIEPIKAHMUs COCTABJIAETCS aKT C IEJIBIO HEJIOIYIIeHNs TOTaiaHus
uX B QOH OTKPHITOrO AOCTYIIa; )

3) He momyckaeT OOy4aommxcs K VIHTepHET-pecypcaM, —dIEeKTPOHHBIM
JIOKyMEHTaM dKCTPEMUCTCKOTO XapaKkTepa.
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4. Opranu3anus AeATeTbHOCTH OHOJIHOTEKH

4.1. Crpykrypa OuOIMOTEKH: abGoHeMEeHTHBIM OTAEN, BKIIOYaeT OTACIEBI
y4eOHUKOB, rH(QOPMAITHOHHO-GHOTHOrpaduIecKo paboThl, GOHII.

4. BubmuoTedHO-MH(POPMAIMOHHOE OOCTy)XMBaHHME OCYIISCTBIACTCS Ha
OCHOBe 6GHOIHOTEUHO- MHPOPMAIMOHHBIX pPECYpPCOB B COOTBETCTBHH C ydeOHBIM H
BOCIUTATEIBHEIM IUIaHAMH 0O0IIe00pa3oBaTebHOIO  YUPSIKACHHUA, [IpOrpaMMaME,

[IPOEKTaMH ¥ [UIAHOM PaboThl GHOIHOTEKH.

43. CnoHcopckas IIOMOIIb, TOIy4eHHAST OMOMMOTEKOH B BHAS LEICSEIX
CpEICTB Ha KOMIUIEKTOBaHWe (QOHMA ¥ 3aKYIKY 06OpyIOBaHHs, He BISHST 32 Cob0E
CHIOKEHVS] HOPMAaTHBOB U (1K) abCOIOTHBIX pasMepoB bHHAHCHPOBaEHS ¥3 D:0TEsT=
mIKOJIBL. JIeHeXHbIe CPECTBA 3a CAaHHYIO 6UOIMOTEKOH MaKyIaTypy PECXOIysOTCs =2
yIIydIIeHHE MaTepUaIbHO-TeXHUIECKOH 6a3sl OmOHOTEXH, DOXIECKY
PO ECCHOHANBHBIX U3IaHHH, KOMIUIEKTOBAHHE hoHIa TOKYMEHTOB.

44. B mensx ofecrmedyeHus MOJAEpHH3AMNH OHOMHOTEKH B YCIOBHSEX
uHpoOpMaTH3aluK 00pa3oBaHUA U B Ipeleax CPEACTB, BEUICHSEMBIX yIDEAHTCIAME,
mKosia obecreynBaeT OUOIMOTEKY:

«  rapaHTHPOBaHHBIM (HUHAHCHPOBAHWEM KOMILICKTOBAHHA OubMHOTEeYHO-
MH(QOPMAITHOHHEIX PECYPCOB (B CMETe yUPEKICHHS BEIBOAUTCA OTIENBHO);

. HeoOXOMUMBIMH CIY)KeOHBIMA X INIPOW3BOJCTBEHHBIMM IIOMCIICHIIMH B
COOTBETCTBHMY COCTPYKTYpO¥ OHOIHOTEKM ¥ HOPMAaTHBAMH IO TEXHHUKE ©€e30MmacHOCTH
SKCILTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BLICOKOH BJIQXXHOCTH, 3allbUICHHOCTH
TTOMEIIeH s, KOPPO3HOHHO-aKTUBHBIX TPHMeCcel M 3JEKTPOIPOBOISIICH MBUIH) U B
cooteercTBuH ¢ noyioxkenusamu CanllnH;

¢ COBpPEMEHHOH 3JIeKTPOHHO-BBIYUCITHTEIBHON, TeJeKOMMYHUKAIIUOHHON U1
KOIMPOBAIBHO- MHOKHTEIBHOM TEXHUKOH U HEOOXOMUMBIMM  ITPOrPaMMHBIMH
IIPOAYKTaMHU,

«  DPEMOHTOM ¥ CEPBHCHBIM OOCIy)XMBAHMEM TCXHHKA 1 06opynOBaHH
OMOJINOTEKH;

. GUOTMOTEUHON TEXHUKOM M KaHIEIAPCKUMU NPHUHAIJIEKHOCTIMH.

4.5. mKOja CO3MaeT YCIIOBHS JJid COXPAHHOCTH almapaTypel, obopynoBaHus U
UMyIIeCTBa OUOIMOTEKY.

4.6. OTBETCTBEHHOCTh 34 CHCTEMATHYHOCTh M KadeCTBO KOMILICKTOBaHUA
ocHOBHOro (GoHma OMOIMOTEKH, KOMILIEKTOBaHUC yueGHOro $oHa B COOTBETCTBUU C
(e/lepanbHBIMU [IEPETHAME YIEeOHHKOB U y4e6HO-METOAMIECKIX M3/[aHHH, CO3/aHNe

HeOOXOMUMBIX YCIIOBHH IS JAEATEIBHOCTH OuONMMOTEKM HeceT PYKOBOAUTEIND
06111e00pa30BaTENBHOTO YIPEKIEHNUS B COOTBETCTBUH C VcTaBoM IIKOJBIL. “

4.7. Pexxum paboThl OHUONHOTEKM ONpENesAeTCs 3aBeAyIoMnM OUOIMOTEKOM
(6ubIHOTEKapeM) B COOTBETCTBAM C TIPaBAIAMH BHYTPEHHETO pacropsiika IIKOJIBL

I1pu ompe/ieNeHuH PeXUMa paboThl GHOTHOTEKH IIPey CMaTPHBACTCA BBIJIEJICHHE:
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. JBYX qacoB pa60qero BpEMEHHU €XKEIHEBHO Ha BBIIIOJTHEHHUEC

BHYTpHOMOIMOTEYHOM paboTEI;

.  OIHOTO pa3a B Mecdll — CaHWUTApHOro IHiA, B KOTOpHBI# 00CIy)KABaHHE
II0JTF30BaTElNEN HE IIPOU3BOUTCS,

«  He MeHee OJHOIO pa3a B MeCSIl — METOIUIECKOT0 JIHA. :

4.8. B mensix obecredeHus palMOHATIBHOIO HCIIOIB30BAHNA MHGOPMALHOHHEIX
pecypcoB B paboTe C NETBMM H IOHOLICCTBOM 6ubaHoTeKa 00Ie00pa3oBaTeIsHE0ID
yUpeXIeHHs ~ B3aMMOJCHCTIBYET C oubnuoTekaMy ~MUHHCTEpPCTBEZ Ky ISTYPH
Poccuiickoit ®enepanuu.

5. YnpaBieHune, ITATbI
5.1. VYmpaBnenue OHMOMMOTCKOH  OCYLISCTBIACICE 3 COOTBETICTEEE
3aKOHO/IATENECTBOM Poccuiickolt Penepaluy, CyOBEKTOB Poccriickoii Pexcpamss

L8]

=l

VcTaBoM IMIKOJEL 5.2.0011ee pyKOBOACTBO ACATEIBHOCTRIO OHOMHOTEKH OCYIISCTEISCT
JIMPEKTOP LIKOJIBL.

5.3. PyxoBojcTBO OMOIMOTEKOH OCYIISCTBIACT 3aBe[yIOIHH OHOIHOTEKOH
(6u6roTeKaph), KOTOPbIA HECeT OTBETCTBEHHOCTE B pefenax CBOSH KOMICTCHIHH
mepesy OOWIECTBOM W PYKOBOAHUTENIEM 0011e06pa30BaTeIBHOTO  YIPEKICHHA,
00y4YaroMUMHCS, HX POJUTEIIMU (MHBIMH ~ 3aKOHHBIMH TIpe/ICTAaBUTENIAMH) 32
OpraHM3alMI0 M Ppe3yJbTaThl JEATEIBHOCTH OUOIHOTEKH B COOTBETCTBHH C
YHKIHOHATBHEIMA ~ O053aHHOCTAMH,  IIPEyCMOTPEHHBIMH KBaIM()HUKAITHOHHBIMHA
Tpe6oBaHUsIMHE, TPYAOBBIM JIOTOBOPOM H VYcTaBoM IIKOJEL.

5.4. 3aBemyromuii GHOTHOTEKOH (6ubnuoTeKaph) Ha3HAYaeTCA IUPEKTOPOM
IITIKOJIBL.

5.5. MeTomM4ecKoe COTPOBOXICHUE NEATCIIBHOCTH 6uOIHOTEKH 00ecreurBacT
crienmuanrcT (METOKCT) 0 yueOHbIM QOHIAM H IIKOIBHEIM 6ubnuoTeKaMm YIIpaBICHUS
06pa3oBaHysl MyHHUIUIIAIBHOTO palOHa.

5.6. 3aBemyromuii OHOTMOTEKON (6ubmoTexaphb) paspabarblBacT U MPE/CTABIIACT
DYKOBOJIMTEIO IIKOIBI Ha YTBEPXKACHUE CIIEyIOMIe JOKYMEHTHI:

a) TOJNOXeHHe 0 6HOIMoTeKe, IPaBUia IONIb30BaHIA OHUOIMOTEKOM;

6) ILIAHOBO-OTYETHYIO JOKYMEHTAIHIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

5.7. TlopsfoK KOMIUIEKTOBaHHA IITATa 6ubmoTekn 00IIe00pa3oBaTeIbHOIO
yUpexIeHHs PErTIaMEHTHPYETCS eTo VcTaBoM.

5.8. Ha paGory B 6uOnmMOTeKy IpPUHMMAIOTCA JIALA, HMerole HeoOXoauMyo
po(ecCHOHATBHYIO IIOJTOTOBKY, COOTBETCTBYIOIIYIO TpeOoBaHUIM
KBATH(UKAIMOHHON XapaKTEPUCTUKH IO JODKHOCTH H TIOy4eHHO! CIEUANbHOCTH,
HOATBEP)KICHHYIO TOKyMEHTaMHU 06 06pasoBaHuH U (WIK) KBaJTUHUKALIHH.
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5.9. PaBoTHHUKYN GUOIMOTEK MOTYT OCYILECTBIIATE IIEIarOrMIeCcKyto IEATEIBHOCTD.
CoBMellieHre OUOIHOTEYHO-MHGOPMAIIMOHHOM M TEJarorMvecKod JAeATeNIbHOCTH
OCyIeCTRIIAETCA PAGOTHIKOM GHOTHOTEKH TONBKO Ha H0OPOBONBHOM OCHOBE.

5.10. TpymoBble OTHOLICHKSI PaOOTHUKOB GHONHOTEKU U 00111600pa30BaTENLHOTO
YUIpEXIEHUS] PETYIUPYIOTCA TPYAOBBIM JOTOBOPOM, YCIOBHA KOTOpPOTO HE JOJDKHEI
IPOTHBOPEYNTH 3aKOHOAATENECTBY Poccuiickoi Denepanuy O TpyAe.

6. IIpaBa u o6si3aHHOCTH paGoTHHKA OHOIHOTEKH

6.1. PaGoTHHKH OMOIMOTEK UMEIOT IIPABO:

a) CcaMOCTOATENBHO BHIOMpaTh (OpMBI, CpelcTBa W METOIB! OmOmHOoTEI=O-
HH(POPMAIIMOHHOTO OGCITyXMBAaHHSA 00pPa30BaTEIBHOIO M BOCIHTATEIBEOID HPONEccas
B COOTBETCTBHH C IIEJISIMH ¥ 3aJjaduaMM, YKa3aHHBIMH B yCTase o0meofpasosaTeiasont
YUpeXIeHNs U TIOJIOXKEHUH 0 6ubmoTeke 0611e00pa3oBaTeIbHON0 yEIPERITENE,

Nl

6) OPOBOAWTH B YCTAQHOBICHHOM IIOpSIKe (aKyIbTaTHBHBIS 32ESTHE. FDOEE
KPYXK¥ 6HOIHOTeqHO-6r6mHorpadHuecKiX 3HAHAH i HEQOPMAIHONEOR Sy IsTypas

B) OIpeJeNATh NCTOYHMKY KOMIUICKTOBAHNS HHQOPMAIHOHHEIX PECYPCos:

r) U3BIMaTh M pEAIM30BHIBATH JOKYMEHThl K3 (QOHIOS B COOTSSICT=EH
MHCTPYKIMEH 110 ydeTy 6ubnuoTedsoro GoHma;

I) ONpeNeNnsTh B COOTBETCTBHM C TPaBAIAMH IOJIb30BAHHS OubmmoTEKOH
06111€00pa30BaTENBEHOTO YUpEexICHH, yTBEP)KACHHBIMH PYKOBOIHTEIEM
061I1e00pa30BaTENBHOTO  yUPEXIEHHs, M IO COINACOBAHHIO C  POXHUTCIBCKHAM
KOMUTETOM WM TIOTEYNTENBCKAM COBETOM BHIBI M Pa3Mephl KOMIIEHCAlH yuIepoa,

)

HaHECEHHOTO I0Ib30BaTEIIMH ONOINOTEKY;

e) BHOCHUTH IPEIUIOKEHHS PYyKOBOIUTEIIIO 06111e06pa30BaTEIEHOTO YUPEIKACHNS
II0 COBEPLICHCTBOBaHWIO OIUIATHl Tpyda, B TOM YHCIC Han0aBoOK, JMOIaT H
IIpeMHpOBaHus pabOTHUKOB GHOIHMOTEKH 32 IOTIONHUTENbHYIO paboTy, He BXOIAIIYIO B
Kpyr OCHOBHBIX OO0sS3aHHOCTEH paGOTHHKOB OUONMMOTEKH;, II0 KOMIIEHCALlMOHHBIM
MEpOIIPHUATHAM, CBI3aHHBIM C BPEIHBIMH YCIOBUAMH Tpy[a (6ubnvoTedHas IIBLIb,
TIpeBHIIIeHHe HOpMaTHBa PabOoTHl Ha KOMIIBIOTEPE).

X) y4acTBOBaTh B YIpaBleHHM o00meo0pa3oBaTebHBIM  YUPEXKICHIEM B
TIOpSAJIKE, OTIPeeIIEMOM yCTaBOM YUPEXKICHHS;

3) HMETh EXErogHbll OTHyCcK 28 KaleHIapHBIX OHEH M JOIOJHUTENIbHEIN
OIUIauMBaeMblii OTIyCK B COOTBETCTBHM C KOJUISKTMBHBIM JIOrOBOPOM  MEXIY
paGOTHHKAMKH ¥ PYKOBOJACTBOM 0OIIe00pa3oBaTeNbHOrO YIPEKIACHUA HIIM HHBIMHU
JIOKAJIbHBIMYA HOPMATHUBHBIMU aKTaMH;

i) OBITH MpeACTaBICHHBIMA K Pa3lUIHBIM dbopMaM TOOLIpEeHHUs, Harpagam 4
3HAKAM OTIIMYWS, IPELyCMOTPEHHBIMIAPaOOTHUKOBOOPa30BaHUAH KyJIBTYPEL;

K) y4acTBOBaTh B COOTBETCTBHHU C 3aKOHOZATEIbCTBOM Poccuiickoit @enepaliuu B
paboTe GUOIMOTEYHBIX aCCOLMALINI MM COIO30B.
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6.2. PaboTHuKHU OHOIHOTEK 00A3aHEL:

a) obecre4ynTh IOJB30BATESIM BO3MOXHOCTE paboTel ¢ MHQOPMANMOHHBIMU
pecypcamMu OuOIHOTEKH;

6) wuHGOPMHUPOBAThH MONB30OBATENEd O BHAAX MNPEAOCTABIACMBIX OUOIUOTEKOH
YCIIYT; ‘

B) 0OecreYnTs HAaydHYIO OPraHU3alyIo QOHOB U KaTajlOrOB;

r) ¢opMupoBars (OHIE B COOTBETCTBHH C YTBEPKICHHBIMH benepanbEEIME
IepPEeYHIMHU y4eOHBIX W3JIaHW, 00pa3oBaTeIbHBIMH IpOrpaMMaMH
06111e06pa30BATENBHOTO YIPEXKACHHS, HHTEPECAMH, IOTPEOHOCTAMH ¥ 3aIPOCAMT SCEx
KaTeropuii oJIb30BaTENIeH;

I) COBEpIIEHCTBOBAThH rH(pOPMAIOHHO-6rGIHorpaduyeckoe ¥ OmOmmOTES=0S
o6cITy)KuBaHUe TI0JIB30BaTENEH;

€) obecreumBaTh COXPAHHOCTh HCIIONB30BAHMS HOCHTEISH HEQODMAIEE, EX
CHCTEMAaTHU3alHI0, Pa3MEIICHNE U XPaHEHHE;

X) obecreyuBaTh peXHM pabOTBl B COOTBETCTBHH ¢ moTpeOEOCTIME
mosi30BaTelel ¥ paboroii 001e00pa3oBaTEeIbHOIO YIPEAKACHIMS,

3) OTYUTHIBATBCS B  YCTAHOBJIEHHOM IIOPSAKE MEpPEd  PYKOSOZMTEacM
006111€00pa30BaTENILHOIO YUPESIKICHNU;

W) IOBBILATH KBATHGHUKALMIO. *

7. IlpaBa u 06si3aHHOCTH NOJIb30BaTeJell GHOIHOTEKH

7.1. Tlonp3oBaTenu OUOIMOTEKH UMEIOT IIPABO:

a) TIoJNyYaTh IIOJHYIO WH(QOpMamuio O COCTaBe oubnroTeuHoro QoHIA,
MHGOPMAIOHHBIX peCypcax U MPel0CTaBIIAEMBIX OHOIHOTEKOH yCIIyTax;

6) IOIB30BATHCS CIPABOYHO-OUOIMOrpaUIecKUM ammapaToM OUOINOTEKH;

B) MONy4YaTh KOHCYIBTAIlHOHHYIO IIOMOIIb B TIOMCKE U BEIOOpPE HMCTOYHHKOB
nHbOpMAaINY;

r) TmoJNy4aTh BO BpeMEHHOE IOJb30BaHKe Ha aOHEMEHTE U B IHTAlbHOM 3alle
TleyaTHbIE U3IaHNMs, Ay IHOBU3yaIbHbIE JOKYMEHTHI U JPYTHE HCTOTHUKH uHpOpMaIny;

I) MpoeBaTh CPOK IOJIb30BaHMs JOKYMEHTaMH;

€) momyyaThb  Temarhueckue,  (akTorpauueckue,  yTOUHAIOMME U
6ubGnrorpaduuecKue CIIpaBKy Ha OCHOBE (oH/a GHOIHOTEKH;

) IONyYaTh KOHCYIBTAIMOHHYIO IIOMOIp B pabore ¢ uHpopMaIen Ha
HETpaIWIMOHHEX  HOCHTENSAX TPH  [OJNB30BAHWM  OJJEKTPOHHBIM M HHBIM
obopyIoBaHUEM;

3)  y4acTBOBATH B MEPOIPHSTHSX, IPOBOJMMbIX GHOIHOTEKOH;

w) obpamarhcs UL paspelleHHs KOHQIMKTHOH CHTyalud K PYKOBOAMTEIIO
00111e00pa30BaTENBHOIO YUPEIKICHU.

7.2. Tlonp3oBaTeny OUOIUOTEKH O0S3aHBL:
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a) cobirofaTh NpaBuiIa MOIb30BAHUA OuOIMOTEKOMH;

6) GepexHO OTHOCHTBCS K IMPOU3BEACHHUAM IeHaTH (He BHIPHIBATH, HE 3arv0aTh
cTpaHWIl, He JelaTh B KHUTaX o[depKUBaHN, MOMETOK), MHBIM JOKyMEHTaM Ha
pa3IMYHBIX HOCUTESX, 000PYOBAHNIO, MHBEHTAPIO;

B) IOIEp)XUBATh TOPSIOK PAcCTAHOBKHM JOKYMEHTOB B OTKPBITOM IOCTYTIE
6U6IHOTEKH, PACTIONOXKEHNMS KApTOUEK B KaTAIoraxX U KapToTeKax,

r) IIONB30BaThCi LEHHBIME M CIPaBOYHBIMA JIOKyMEHTaMH TOJNBKO B
[IOMEIIeHNY OHUOIMOTEKH,

1) ybemuThCs TpH IOTyYeHHH HOKYyMEHTOB B OTCYTCTBHH nedexToB, 2 mpHE
0GHapyXeHIH IPOUHPOPMUPOBATH 06 5ToM paGoTHYKa GuGMHMoTexKH. OTBETCTBEE=OCTS
3a OOHapyXKeHHBIe Ie(heKTsl B CIABaeMBIX JIOKyMEHTaX HeceT NOCHCHEESR
I10JIb30BaTellb;

€) pacIHCHIBAaTbCA B YUTATEIHCKOM dopMysipe 3a KakKIBH NONySCHHEIR
JOKYMEHT (ACKIIFoueHue; 00yJaronrecs 1—4 x1accoB);

) BO3BpallaTh JOKYMEHTHI B GUOIMOTEKY B yCTaHOBIICHHBIE CDOKE;

3) 3aMeHATh JOKYMEHTHI GUONIHOTEKH B clydae HMX YTpaTsl HIH TNOpIH HM
PaBHOIIEHHBIMH, TUO0 KOMIIEHCHPOBATE yiep6 B pasMepe, yCTAHOBICHHOM IPaBHIaMH
[IOJIb30BaHMUs OMOIHOTEKOM;

W) TIOJMHOCTBIO PaccHYUTaTBCA C 6WGIMOTEKOM 110 MCTEUeHHH CpoKa O0yHdeHHMs
YT paboTHI B 00IIe00pa3oBaTENbHOM yIPeKACHAHN.

7.3. TlopsiooK IIOJIB30BAHUS OubIMOTEKON

a) 3amuch O0yYaroIIUXCH 06111e06pa30BaTENFHOTO YIPEXKICHU B OuOINOTEKY
IPOM3BOJUTCS II0 CIIMCOYHOMY COCTaBy Kiacca B WHAABUAYAJIEHOM TOPSIKE,
[1e/JarOTMYeCKHX ¥ MHBIX paGOTHHUKOB 001100 pa30BaTebHOro yupexIeHus, poauTenei
(MHBIX 3aKOHHBIX IpefcTaBuTeNeH) 00yJaromuxcs — 0 MaclopTy;

6) mepeperucTpaIls ONb30BaTeNeH OUOTHOTEKH ITPOU3BOJUTCS SKETOTHO;

B) JOKYMEHTOM, MOITBEPXKIAOWIMM  IIPABO [ONB30BaHUS  OUOIHOTEKOH,
SBIISIETCS YATATENBCKIH POPMYILID;

r) d9uTaTedbcKud  (QOpMYIAp duKcupyeT JaTy BblIadd IOJB30BATENIO
JOKyMeHTOB U3 (hoH/a GUOIHOTEKH 1 WX BO3BpAILEHMs B OHOIMOTEKY.

7.4. TlopsinoK IIOJIb30BaHUS a0oHEMEHTOM:

a) IONB30BATENH MMEIOT PaBO MOIyIUTh Ha JIOM 13 MHOTOTOMHBIX U3[aHHN HE
Goree OBYyX JOKYMEHTOB OIHOBPEMEHHO;

6) MaKCHMaJIbHBIE CPOKY [OIB30BAHNS JOKyMEHTAMU.

— yueGHuKH, yueOHBIE MOCOOH - yueOHBIM IO, “

__ HaydYHO-TIOMyJSpHas, ITIO3HaBaTelbHAs, XyHOXKECTBEHHAA nuTepatypa -1

— TIIepUOOANIECKHC W30aHus, N31aHus TMIOBBILIIEHHOTO CIIpOCa -15 JIHefI;
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aMH, €CJIh Ha

B) TIOJNB30BATENH MOTYT IPOIJIMTE CpOK TOJIB30BaHMUA JNOKYMEHT
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX 0JIE30BaTEIEH.

8. IlpsiMoii 3ampeT Ha PacOpOCTPaHEHHE JUTEPATYPbI IKCTPEMHCTCKOH

HANPaBJICHHOCTH _

8.1. B coorserctBuu ¢ @erepanbHBIM 33KOHOM «O TpOTHBONEHCTBHH
9KCTPEMUCTCKOH NESITeIBHOCTID? Nel14-®3 ot 25 wurond 2002 roma 3ampemeEO
pacmpoCTpaHeHue, —MPOU3BOJCTEO, XpaHeHHe ¥  HCIIOJIB30BaHUE JIUTEepaTypH

SKCTPEMUCTKOHN HAIIPABJICHHOCTH B IKOJIbHOM OUOIHOTEKE.

8.2. 3aKOH OIpeneNseT 3KCTPEMUCTCKUC MaTepuanbl KaK MpeJHa3HAUCEERIC A58
0OHApOJOBaHUA JOKYMEHTEI 60 HHpOpPMAIHA Ha WHBIX HOCHTEIIIX, NpH3LIBAONIES K
OCYIIECTBICHUIO HKCTPEMHUCTCKON  AEATENBHOCTH b0 00OCHOBBIBAFOIES

IMOCTh OCYIIIECTBIICHUSA TAaKOH esSTEeIbHOCTH, B TOM =HCIS

OIpaB/bIBAOLIHE He00X0
TpyABl PyKOBOIMTENECH HAIMOHAT- corUAaTACTHYeCKol paboduel napTHH [epyzswE.

tammmcTcKoi mapTuy MTanuy, IyO6IMKaLiH, 000CHOBBIBAIOIIHS HIH ONPaBILBAs0IIES

HAIPOHANbHOE W (VWUIM) PacoBOe MPEBOCXOZCTBO IuGO ONpaBILIBAIOIINE MPAETHEY
Wi, HaNpaBlIeHHBRIX Ha MOIHOS HIX

IR

COBEpILICHHs BOCHHBIX WM HHBIX MPECTyILICH
gacTHYHOE  YHUYTOXXEHUE KAKOH-THGO  JTHAYECKOM, CONMAIBHOH, pacoBoi,
HAIIMOHAJIBHOM HIIH PEJIUTAO3HOH IPYIIIEL.

8.3. [lpu aTOM, K SKCTPEMUCTCKON JESTEHOCTH 3aKOH OTHOCHT,
IIPOYEro, «MacCOBOE PACIpPOCTPAHEHNS 3aBeJIOMO SKCTPEMHCTCKHX MarTepHajos, 2
paBHO HX H3TOTOBIICHME MIM XPaHEHHC B IleJISIX MAcCOBOTO PacClpOCTPaHCHUD, a
TaKxe QUHAHCUPOBAHUE U «HHOC coeiCTBHE» ITUM JIEHCTBUAM

8.4. bubnuorekapb (HGL[&I‘OI‘-6I/I6JII/IOT6KapB) e)KEeKBApTAIGHO IIPOBOJMT CBEPKY
pMelolixcss B (OHAaX OMOIMOTEKH MOKYMEHTOB C DenepalbHBIM  CIHCKOM
J3EIMaeT MX w3 obopora OMONMOTEKH, BEIET >KypHal
MaTepUATIOB.

MOMHMO

HKCTPEMUCTCKHMX MAaTepHAJIOB,
cBepokK (oHIa GuOIMOTEKH C deepanbHBIM CIIACKOM 9KCTPEMHUCTCKUX

9. UckawueHne H3 OTKPBITOro AocTyna uH(pOpPMALHOHHOH NPOAYKIHHA €O

3Hakom 16+, 18+
9.1. B cooTBeTCTBUH C QeepalbHBIM 3aKOHOM P® ot 29.12.2010 roma Ne 436 «O
0 U Pa3BUTHION,

samure AeTed OT MHQOpMalluH, IpUuMHSIONIe! BpeA MX 3/0pOBb
denepatpHEIM 3aKOHOM OT 29.07.2013 roma Nel35-®@3 «O BHECEHHH W3MEHEHU! B
cratsio 5 ®enepanbHOro 3aKoHa «O 3alluTe netel oT mHGOpMaLUY, IpUYHHSONIEH
HOTeKaph (IIeJJ;aFOI‘-GI/IGJII/IOTeKapL) BBISABJISICT U

BpeJ] WX 3HOPOBBIO ¥ PA3BUTHION oubn
GemyKuBaHms 00ydaloImuXCsl NeHaTHBIC

JCKIIFOYaeT W3 OTKPBITOrO JOCTyna OTAeNIa O
W3IaHMs1, COOTBETCTBYIOIIUE 3HAKY MHPOPMAIMOHHOA POy KIHH 16+, 18+.




